Admission Request Letter on Behalf of a Parent

Subject: Admission Application for [Childa€™s Name]

Dear [Principala€™s Name],

| am writing on behalf of [Parenta€™s Name] to request admission for their child, [Childa€™s
Name], in [Class/Grade] at [School Name]. All required documents are attached for your reference.
Please let us know about the admission process and any further steps required.

Thank you for your attention.

Best regards,

[Your Name]

[Relationship/Position, if applicable]

[Contact Information]

Get more templates here:

https://www.lettersandtemplates.com/letters/school-admission-application-letter




