
Preliminary and Provisional Confirmation Letter

Dear [Parent/Guardian Name],

This letter is to provisionally confirm the enrollment of [Student Name] at [School Name], pending

the submission of outstanding documents.  

Please provide the required documentation by [Deadline] to secure permanent enrollment.  

Thank you for choosing our school. We look forward to welcoming [Student Name] soon.  

Sincerely,  

[School Administrator Name]  

[School Name]

Get more templates here: https://www.lettersandtemplates.com/letters/school-confirmation-letter


