
Preliminary Attendance Confirmation Letter

Dear [Parent/Guardian Name],

This letter confirms that [Student Name] is permitted to attend classes at [School Name] on a

provisional basis until [Deadline].  

Please submit any missing documents or complete pending formalities to ensure full enrollment

status.  

Thank you for your prompt attention to this matter.  

Sincerely,  

[School Administrator Name]  

[School Name]

Get more templates here: https://www.lettersandtemplates.com/letters/school-confirmation-letter


