
Formal School Leave Application Letter

Subject: Request for Leave of Absence

Dear Principal,

I am writing to formally request leave of absence from school for my child, [Studentâ€™s Name],

who is in [Class/Grade]. The leave is required from [Start Date] to [End Date] due to [reason such as

illness, family obligation, or travel]. 

We will ensure that all missed assignments, homework, and lessons are completed promptly. I

kindly request your approval and understanding regarding this matter.

Thank you for your attention and consideration.

Sincerely,

[Parentâ€™s Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/school-leave-application-letter


