
School Leave Letter For Vacation

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Principal's Name]

[School Name]

[School Address]

[City, State, ZIP Code]

Dear [Principal's Name],

I hope this letter finds you in good health. I am writing to formally request a leave of absence for my

child, [Child's Name], who is a student in [Grade/Class] at [School Name]. We have planned a family

vacation during the upcoming [start date] to [end date], and I kindly ask for your permission to grant

[Child's Name] a temporary leave from school for this period.

This vacation holds significant importance for our family, as it provides an opportunity for us to

spend quality time together and create lasting memories. We believe that such experiences

contribute to a well-rounded education, allowing [Child's Name] to gain exposure to different

cultures, environments, and experiences outside of the classroom.

I assure you that we understand the importance of regular attendance and keeping up with the

curriculum. To ensure minimal disruption to [Child's Name]'s studies, we are committed to the

following:

1. Prior Preparation: We will ensure that [Child's Name] completes any assignments or homework

that may be due during the absence before we depart.

2. Catching Up: Upon our return, [Child's Name] will diligently catch up on any missed classwork,



assignments, or assessments.

3. Communication: We will be in touch with [Child's Name]'s teachers to ensure we are aware of any

important classroom activities or announcements during our absence.

4. Support: We understand the importance of [Child's Name]'s education and are dedicated to

providing the necessary support to ensure a smooth reintegration into the classroom upon our

return.

I kindly request your understanding and approval for this leave of absence. We are committed to

minimizing any negative impact on [Child's Name]'s academic progress and will make every effort to

ensure a seamless transition during the absence.

Thank you for your time and consideration. I appreciate your understanding of our family's

circumstances. Please feel free to contact me via email at [Email Address] or by phone at [Phone

Number] if you require any further information or if there are any specific guidelines or procedures

we should follow during the absence.

Sincerely,

[Your Name]

[Parent/Guardian of Child's Name]


