
Official School Leave Request for Vacation

Subject: Application for Vacation Leave

    Dear [Principalâ€™s Name],

    I respectfully request leave for my child, [Studentâ€™s Name], enrolled in [Grade/Class], from

[Start Date] to [End Date] due to a planned family vacation. We request your approval and guidance

on how best to handle the academic responsibilities during this period.

    Please let us know if any forms or approvals are needed. We value the schoolâ€™s cooperation

and support in this matter.

    Yours faithfully,

    [Parentâ€™s/Guardianâ€™s Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/school-leave-letter-for-vacation


