
Formal Transfer Letter

Subject: Request for School Transfer

Dear [Principal's Name],

I am writing to formally request the transfer of my child, [Student Name], from [Current School

Name] to [New School Name] due to academic reasons. We believe that the curriculum and

opportunities at [New School Name] will better align with our childâ€™s educational goals.

Please let me know the necessary steps and documents required to facilitate this transfer. We

sincerely appreciate your support and guidance in this matter.

Thank you for your attention.

Sincerely,  

[Your Name]  

[Relationship to Student]

Get more templates here: https://www.lettersandtemplates.com/letters/school-transfer-letter


