
Casual Transfer Email

Subject: Request to Transfer Schools

Hi [Principal's Name],

I hope you are doing well. I would like to request the transfer of my child, [Student Name], from

[Current School Name] to [New School Name]. We feel the new schoolâ€™s programs will better

suit their interests and needs.

Could you please advise on the next steps and required documents? Thank you so much for your

help!

Best regards,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/school-transfer-letter


