
Informal Transfer Message

Subject: Transfer Request for My Child

Hello [Principal's Name],

I hope you are well. We are planning to transfer [Student Name] from [Current School Name] to

[New School Name] due to [reason, e.g., moving closer to home]. Could you please let me know the

necessary steps to make this happen?

Thanks a lot,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/school-transfer-letter


