
Professional service cancellation request

Subject: Cancellation of [Service Name]

    Dear [Service Provider Name],

    I am writing to formally request the cancellation of my [Service Name] subscription, effective

immediately. My account number/reference is [Account Number].  

    Kindly confirm the cancellation in writing and provide details of any final billing or refund

procedures.

    Thank you for your assistance.

    Sincerely,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/service-cancellation-letter


