Informal message for prepaying dues
Subject: Prepayment of Invoice [Number]

Hi [Recipient Name],

| want to settle my outstanding balance of [Amount] for [Invoice/Account Number] early. Could
you please send me the payment instructions?

Thanks in advance!

Best,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/settlement-and-prepayment-letter




