
Urgent request to settle debts

Subject: Urgent Settlement Request

    Dear [Recipient Name],

    I am requesting immediate settlement of my outstanding account [Account Number] amounting to

[Amount]. I wish to clear this balance by [Date], and I would appreciate your prompt guidance on

processing the payment.

    Thank you for your immediate attention.

    Regards,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/settlement-and-prepayment-letter


