
Temporary prepayment notice

Subject: Provisional Prepayment Notification

    Dear [Recipient Name],

    I intend to make a provisional prepayment of [Amount] towards my account [Account Number].

This amount is to be applied against my upcoming invoices until the final settlement is determined.

    Kindly acknowledge receipt and application of this provisional payment.

    Sincerely,  

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/settlement-and-prepayment-letter


