
Casual Authorization Message for Package Pickup

Subject: Authorization for Package Pickup

Hi there,

I'm expecting a delivery but won't be available to receive it personally. I'm authorizing [Friend's

Name] to pick up my package on [Date].

Tracking number: [Tracking Number]

They'll have their ID and a copy of this email for verification.

Thanks for your help!

[Your Name]

[Phone Number]

Get more templates here: 

https://www.lettersandtemplates.com/letters/simple-authorization-letter-sample


