
Informal Message

Hi [Manager's Name],

I wanted to let you know that Iâ€™ll be leaving [Company Name] as of [Date]. Itâ€™s been a great

experience working with you and the team.

Iâ€™ll make sure everything is in order before I go.

Thanks,

[Your Name]
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https://www.lettersandtemplates.com/letters/simple-resignation-letter-format


