Friendly inquiry about recommendation letter status

Subject: Quick Check on Recommendation Letter

Hey [Frienda€™s Name],

Hope youa€™re doing well! | just wanted to ask if youa€™ve had a chance to complete the
recommendation letter for my [application/scholarship]. The deadline is coming up soon, so | thought
l&€™d check in.

Really appreciate your support with this, and thanks a ton!

Best,

[Your Name]
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