Student Certification Letter

Dear [Recipient's Name],

| am writing this letter to request a student certification letter for [Your Name]. As a student currently
enrolled at [Name of Institution], | require this letter for the purpose of [state the purpose, e.g.,
employment, scholarship application, visa application, etc.].

Please find below the details required for the student certification:

Full Name: [Your Full Name]

Student ID: [Your Student ID]

Program/Department: [Your Program/Department]

Enroliment Dates: [Start and end dates of your enroliment]

Current Academic Year: [Current academic year]

GPA (Grade Point Average): [Your GPA, if applicable]

| kindly request you to prepare the student certification letter on official letterhead and include the
aforementioned details. If there are any additional details or specific format requirements, please let
me know in advance.

Furthermore, | would greatly appreciate it if you could provide an estimated timeframe for when | can
expect to receive the certification letter. As | have [mention any upcoming deadlines or
requirements], prompt processing of my request would be immensely helpful.

Please let me know if there are any fees associated with obtaining the certification letter, and I will
gladly make the necessary arrangements for payment.

Thank you for your attention to this matter. | look forward to your positive response and a prompt
issuance of the student certification letter. If you require any further information or documentation,
please do not hesitate to contact me.

Sincerely,

[Your Name]



