
Message sent to confirm process before formal request

Subject: Subject Access Request Process  

Dear [Organization Name],  

I am considering submitting a Subject Access Request and would like to confirm the process with

your organization. Could you kindly provide the appropriate contact details, forms (if any), and

preferred identification documents required to proceed?  

Once I have your confirmation, I will submit my formal request.  

Thank you for your guidance.  

Best regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/subject-access-request-letter


