Letter for surrendering company vehicle
Subject: Vehicle Surrender Notification
Dear [Fleet Manager/Recipient Name],
This letter serves to notify that | am surrendering the vehicle [make, model, registration number]
assigned to me effective [date]. All documents, keys, and accessories have been handed over.
Kindly confirm the completion of the vehicle handover.
Best regards,
[Your Name]

[Employee ID, if applicable]

Get more templates here: https://www.lettersandtemplates.com/letters/surrender-letter-format




