
Preliminary notice of surrender

Subject: Provisional Surrender of [Asset]

    Dear [Recipient Name],

    I am submitting this provisional notice to surrender [asset/property/equipment] effective [date].

Final inspection and handover details will be completed upon your confirmation.

    Thank you for your attention to this matter.

    Regards,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/surrender-letter-format


