
Tax Notification Letter

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Address]

[City, State, Zip Code]

Re: Tax Notification Letter

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to bring to your attention an important matter regarding

your tax obligations for the tax year [Tax Year]. It has come to our attention that there might be

discrepancies or outstanding issues in your tax filings, which require immediate attention.

The purpose of this notification is to inform you of the specific areas of concern and to request your

prompt action in resolving any outstanding tax matters. We understand that dealing with taxes can

be complex, and we are here to assist you in resolving any issues and ensuring compliance with tax

laws and regulations.

Please find below the key issues we have identified:

1. Late or Unfiled Tax Returns: It appears that you have not filed your tax return for [Tax Year] or

have filed it after the due date. Timely filing of tax returns is crucial to avoid penalties and interest

charges.

2. Underreported Income: Based on the information provided by your employers, financial

institutions, and other sources, there seems to be a discrepancy in the reported income on your tax

return. It is essential to ensure that all sources of income are accurately reported.



3. Deduction and Credit Discrepancies: Certain deductions or tax credits claimed on your tax return

require further review and verification. Please ensure that you have the necessary documentation to

support these claims.

To address these concerns, we recommend the following actions:

1. File Any Outstanding Tax Returns: If you have not yet filed your tax return(s) for [Tax Year],

please do so immediately. If you require additional time to gather the necessary information, please

contact us as soon as possible to request an extension.

2. Review and Correct Tax Return(s): If you believe there are errors on your tax return(s), please

review them carefully and file an amended return for the respective tax year(s). This will help rectify

any discrepancies and update the relevant tax information.

3. Gather Supporting Documentation: Ensure that you have all the relevant documentation, such as

receipts, invoices, and records, to support the income, deductions, and credits claimed on your tax

return(s).

4. Reach Out to Our Office: If you have any questions or require assistance in resolving these

matters, please contact our office at [Contact Number] or visit us in person at [Office Address]. Our

team of tax professionals will be more than willing to guide you through the process and provide any

necessary guidance.

Please be aware that failure to address these concerns promptly may result in penalties, interest

charges, or further enforcement actions, such as audits or assessments.

We understand that tax matters can be overwhelming, and we are committed to working with you to

achieve a resolution. It is essential to act promptly to avoid any adverse consequences.

Thank you for your attention to this matter. We look forward to your prompt response and

cooperation in resolving these tax issues.

Sincerely,

[Your Name]

[Your Title/Position]



[Your Tax Professional Firm (if applicable)]


