
Teacher Discipline Letter

Subject: Teacher Discipline Matter

Dear [Principal's Name],

I hope this letter finds you well. I am writing to bring to your attention a matter of teacher discipline

that requires immediate attention and investigation. It has come to my attention that [Teacher's

Name], a teacher employed at [School Name], has engaged in behavior that is unprofessional and

detrimental to the learning environment.

I would like to outline the specific incidents that have led me to request disciplinary action against

[Teacher's Name]:

1. Incident 1: On [Date], during a classroom observation, I witnessed [Teacher's Name] using

inappropriate language and making derogatory remarks towards students. This behavior not only

undermines the respect and dignity of the students but also goes against the code of conduct

expected from educators.

2. Incident 2: On [Date], several students reported to me that [Teacher's Name] has been

consistently late for class, resulting in disruptions to the instructional time. Punctuality is a

fundamental expectation for teachers and the consistent tardiness of [Teacher's Name] is

unacceptable.

3. Incident 3: On [Date], a parent contacted me expressing concerns about [Teacher's Name]'s

communication skills. The parent reported that [Teacher's Name] was dismissive and unresponsive

to their inquiries, which creates an unfavorable atmosphere for collaboration between parents and

the school.

I firmly believe that it is essential to maintain a professional and conducive learning environment for

our students. The behavior displayed by [Teacher's Name] contradicts these principles and

compromises the overall educational experience for our students. Therefore, I kindly request that the

appropriate disciplinary action be taken to address these concerns promptly.

I suggest that an investigation be conducted to gather further evidence and testimonies regarding



the reported incidents. Following the investigation, appropriate disciplinary measures, such as

counseling, training, or, if necessary, further disciplinary actions, should be implemented in

accordance with the school's policies and procedures.

I am confident that you will handle this matter with the utmost seriousness and urgency it deserves.

It is crucial that we maintain the high standards of professionalism and integrity that are expected

from all members of our educational community.

Please keep me informed of the progress made in addressing this matter, as I have a duty to ensure

the well-being and educational progress of my students. I am available to provide any additional

information or assistance required during the investigation process.

Thank you for your prompt attention to this matter. I trust that you will take the necessary actions to

address the reported concerns and ensure a positive and safe learning environment for all students

at [School Name].

Sincerely,

[Your Name]


