
Immediate action required for cancelling a tender

Subject: Urgent: Cancellation of Tender No. [Tender Number]

    Dear [Recipient's Name],

    This is to urgently notify all parties that Tender No. [Tender Number], issued on [Date], has been

cancelled with immediate effect.  

    The cancellation is due to [critical reason, e.g., legal or compliance issues].  

    Kindly cease any further submissions or actions related to this tender.

    Sincerely,

    [Your Name]

    [Designation]

Get more templates here: https://www.lettersandtemplates.com/letters/tender-cancellation-letter


