Short, Concise Acceptance Email

Subject: Termination Acceptance

Hi [Manager's Name],

| acknowledge and accept the termination notice dated [Date]. My last working day will be [Last
Working Day].

Thank you for the time and experience shared.

Best,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/termination-acceptance-letter-by-employee




