Quick and Simple Attendance Termination Notice

Subject: Termination of Employment

Dear [Employee Name],

This is to inform you that due to poor attendance, your employment with [Company Name] will end
on [Date]. Please contact HR to complete your clearance process.

Thank you for your past contributions.

Sincerely,

[Manager Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/termination-letter-for-attendance




