
Quick, Email

Subject: Termination of Employment

Dear [Employee Name],

Despite previous warnings and performance reviews, your work has not met the required standards.

Therefore, your employment with [Company Name] will end on [termination date].

Please complete all handover tasks and return company property before this date. We wish you

success in your future endeavors.

Best regards,

[Manager Name]

[Designation]
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https://www.lettersandtemplates.com/letters/termination-letter-for-poor-performance


