
Brief termination email

Subject: Termination of Employment

Dear [Employeeâ€™s Name],

This email serves as official notification that your employment with [Company Name] is terminated

immediately due to theft confirmed on [date]. Theft constitutes gross misconduct and cannot be

tolerated.

Your final settlement will be processed as per regulations. Please contact HR for instructions

regarding the return of company property.

Regards,  

[Your Name]  

[Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/termination-letter-for-stealing


