Heartfelt Thank You Letter

Subject: Heartfelt Appreciation for Your Service

Dear [Name],

It is with deep gratitude that we acknowledge your exceptional service at [Organization Name]. Your
dedication, perseverance, and unwavering support have not gone unnoticed and have positively
shaped our work environment.

Thank you for everything you have contributed. Your efforts will always be remembered and
appreciated.

Warm regards,

[Your Name]

[Position]

[Organization Name]
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