
Official Recognition Letter

Subject: Official Recognition of Your Service

Dear [Name],

We are pleased to formally recognize your dedicated service to [Organization Name]. Your

exceptional performance, leadership, and commitment have played a pivotal role in our success.

As a token of our appreciation, [mention any award, certificate, or recognition if applicable]. Thank

you for your continued contributions and loyalty.

Sincerely,

[Your Name]

[Position]

[Organization Name]
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