Official Acceptance and Gratitude Letter

Subject: Acceptance of Job Offer and Thanks

Dear [Hiring Managera€™s Name],

| am writing to formally accept your offer for the [Position Title] role at [Company Name]. | am truly
grateful for the opportunity and for the confidence placed in me.

| look forward to joining the team and contributing to the company's success. Please let me know if
there are any documents | should complete prior to my start date on [Start Date].

Thank you again for this opportunity.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/thank-you-letter-for-job-offer




