Professional and Formal Thank You Letter for Reference

Subject: Thank You for Your Recommendation

Dear [Recommender Name],

| am sincerely grateful for the time and effort you took to provide a recommendation for me
regarding [Purpose a€“ e.g., job, admission]. Your thoughtful words and support mean a great deal
and have significantly helped me in this endeavor.

Thank you once again for your kindness and assistance. | truly appreciate your endorsement and
the confidence you have shown in my abilities.

Warm regards,

[Your Name]
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