Thank You Letter For Recommendation

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title/Position]

[Company or Institution Name]

[Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

| hope this letter finds you well. | am writing to express my sincere gratitude for the generous and
thoughtful recommendation you provided on my behalf.

Your kind words and support have played a pivotal role in my recent [job application/educational
opportunity/other context], and | am delighted to share that | have been [accepted/hired] for the
[position/program] | applied for. Your strong endorsement of my skills, abilities, and character has
undoubtedly bolstered my chances, and for that, | am truly grateful.

Throughout our time working together [or any other relevant context], | have deeply valued your
guidance, mentorship, and encouragement. Your expertise and insight have not only helped me
grow professionally but also personally. Your recommendation reflects your belief in my potential,
and | am honored to have earned your trust.

| want to assure you that | will continue to strive for excellence in all my endeavors, and | will carry
the valuable lessons I've learned from you in my future pursuits. Your recommendation has not only

opened doors for me but also boosted my confidence in pursuing my goals.



Please let me know if there is anything | can do to express my appreciation further or if | can be of
any assistance to you in the future. I look forward to staying in touch and updating you on my
progress.

Once again, thank you for your unwavering support and encouragement. Your recommendation has
made a significant difference in my life, and | am truly grateful for the opportunity to have worked
with someone as inspiring as you.

Warmest regards,

[Your Name]



