
Heartfelt Thank You Letter for Employee Going Above and Beyond

Dear [Employee Name],

I want to personally thank you for going above and beyond in your role at [Company Name]. Your

dedication, creativity, and problem-solving on [specific task/project] have truly made a difference.

Your efforts do not go unnoticed, and they inspire everyone around you. We deeply appreciate your

commitment and are proud to have you on our team.

Warm regards,  

[Your Name]  

[Position]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/thank-you-letter-to-employee-or-staff


