School/college document collection authorization

Subject: Authorization to Collect Academic Records

Dear Registrar,

| hereby authorize Ms. Rachel Adams to collect my academic transcripts and certificates from XYZ
University on my behalf. This authorization is valid from September 10th, 2025, to September 25th,
2025.

Thank you for your assistance.

Sincerely,

John Carter

Get more templates here:

https://www.lettersandtemplates.com/letters/third-party-authorization-letter




