
Official Government Training Confirmation Letter

Subject: Official Confirmation of Training

Dear [Employee's Name],

This letter confirms your enrollment in the [Government Training Program Name] scheduled from

[Start Date] to [End Date] at [Venue].  

Please report to the training coordinator at the specified time and carry all required documentation.  

Sincerely,  

[Coordinator Name]  

[Position]  

[Department/Organization Name]

Get more templates here: https://www.lettersandtemplates.com/letters/training-confirmation-letter


