
Corporate Training Confirmation Letter with Agenda

Subject: Confirmation of Corporate Training Session

Dear [Employee's Name],

This letter confirms your attendance at the [Corporate Training Name] on [Date] at [Venue].  

Attached is the agenda and session schedule. Kindly review and prepare any pre-training

assignments.  

We look forward to your active participation.  

Regards,  

[Trainer's Name]  

[Position]  

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/training-confirmation-letter


