
Formal Invitation Letter

Dear [Participant Name],

On behalf of [Company/Organization Name], we formally invite you to participate in the [Training

Program Name] scheduled for [Date] at [Location]. The training will cover [topics or objectives],

aimed at developing key professional skills.

Kindly RSVP by [RSVP Date] to secure your spot. We look forward to welcoming you to this

important training event.

Best regards,

[Your Name]

[Title]

[Company/Organization Name]

Get more templates here: https://www.lettersandtemplates.com/letters/training-invitation-letter


