
Simple Training Proposal Email for Software Update Briefing

Subject: Proposal for Quick Training on [Software Update]

Hi Team,

With the new [Software Name] update, I propose a brief training session to familiarize everyone with

the changes. A 30-minute session should cover the main updates and usage tips.

Please confirm a suitable time for this session.

Thanks,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/training-proposal-letter


