
Provisional Training Proposal Email for Temporary Staff Orientation

Subject: Training Proposal for Temporary Staff

Hello [HR/Manager],

I recommend a short orientation and training session for our temporary staff joining [Department] to

ensure they understand company policies, safety protocols, and key procedures. A 1-day session

should suffice.

Please confirm if we can schedule this before their start date.

Thank you,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/training-proposal-letter


