
Internal Transfer Letter

Dear [HR Manager Name],

I wish to request an internal transfer from the [Current Department] to the [Desired Department]. My

experience and skills in [specific skills] can contribute effectively to the new team.

Kindly consider my request and inform me about the next steps. I am ready to provide any additional

information needed for this transfer.

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/transfer-application-letter


