
Provisional Transfer Email

Subject: Request for Provisional Transfer

Dear [Manager Name],

I would like to request a provisional transfer to [Desired Location/Department] for a period of

[duration], due to [specific reason]. I assure you that my responsibilities will be managed effectively

during this period.

Please let me know the procedures to formalize this request.

Thank you,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/transfer-application-letter


