
Transfer for organizational restructuring

Subject: Department Transfer Due to Organizational Needs

    Dear [Employeeâ€™s Name],

    As part of the organizational restructuring initiative, you are being transferred from the [Current

Department] to the [New Department], effective [Date]. This decision has been made to ensure

optimal utilization of resources and alignment with company goals.

    While we understand that this change may require adjustments, we believe that your skills and

experience will be invaluable in your new department. We are confident that this transfer will provide

both challenges and opportunities for professional growth.

    Thank you for your cooperation and continued dedication.

    Sincerely,

    [Managerâ€™s Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/transfer-letter-from-one-department-to-another


