
Corporate Travel Services Introduction - Professional

Subject: Streamline Your Corporate Travel with [Agency Name]

Dear [Company Name] Travel Coordinator,

I am reaching out to introduce [Agency Name]'s comprehensive corporate travel management

services, designed specifically to simplify business travel while reducing costs and increasing

efficiency.

We understand that managing corporate travel involves complex logistics, budget constraints, and

the need for reliable support. Our corporate travel division specializes in handling these challenges,

offering dedicated account management, 24/7 emergency assistance, detailed expense reporting,

and negotiated corporate rates with major airlines and hotel chains.

Our services include flight and accommodation bookings, ground transportation arrangements,

travel policy compliance monitoring, expense management integration, group travel coordination for

conferences and events, and risk management support. We currently serve [number] corporate

clients across various industries, managing over [number] business trips annually.

By partnering with us, companies typically achieve 15-30% savings on travel expenses while

significantly reducing the administrative burden on their teams. We also provide monthly analytics

reports that give you full visibility into travel spending and patterns.

I would welcome the opportunity to present a customized proposal that addresses your specific

corporate travel needs. May I suggest a brief meeting to discuss how we can add value to your

organization?

Thank you for your consideration. I look forward to the possibility of supporting your business travel

requirements.

Best regards,

[Your Name]

[Title - Corporate Travel Division]

[Agency Name]



[Contact Information]

Get more templates here: 

https://www.lettersandtemplates.com/letters/travel-agency-introduction-letter


