
Informal email for cancelling a trip

Subject: Cancel My Trip

    Hi [Travel Agent Name],

    I need to cancel my trip planned from [Start Date] to [End Date].  

    Booking reference: [Booking Number].  

    Please let me know about any next steps or refund processes.  

    Thanks,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/trip-cancellation-letter


