
Short and direct cancellation message

Subject: Trip Cancellation

    Hello [Travel Agency Name],

    Please cancel my trip, booking number [Booking Number], scheduled for [Dates].  

    Let me know if any additional actions are required from my side.  

    Regards,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/trip-cancellation-letter


