
Cancellation with refund request

Subject: Trip Cancellation and Refund Request

    Dear [Travel Agent Name],

    I wish to cancel my upcoming trip with booking reference [Booking Number].  

    Additionally, I request information on the refund process for the amount paid.  

    Please confirm the cancellation and refund procedure at your earliest convenience.  

    Thank you,  

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/trip-cancellation-letter


