Casual Unpaid Leave Request Email

Subject: Request for Some Time Off

Hi [Manager's Name],

| hope you're doing well. | would like to request unpaid leave from [start date] to [end date] due to
[reason]. I&E™II ensure all my work is organized before | go so it wona€™t affect the team.
Thanks for your understanding!

Best,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/unpaid-leave-request-letter




