
Emergency Unpaid Leave Request Letter

Subject: Urgent Unpaid Leave Request

Dear [Manager's Name],

I am requesting unpaid leave effective immediately from [start date] to [end date] due to an

unforeseen personal emergency. I apologize for the short notice and will make arrangements to

minimize any disruption to work.

I appreciate your understanding and support during this time.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/unpaid-leave-request-letter


