
Heartfelt Vacation Request

Subject: Request for Family Vacation Leave

Dear [Manager's Name],

I am writing to request leave from [start date] to [end date] to spend quality time with my family. This

time is very important for us to reconnect and manage family responsibilities.

I have arranged for my tasks to be managed during my absence and will ensure a smooth transition.

I sincerely hope you can approve my leave and thank you in advance for your understanding.

Best regards,

[Your Name]

[Your Department]

Get more templates here: 

https://www.lettersandtemplates.com/letters/vacation-or-holiday-permission-letter


