Emergency Holiday Request

Subject: Emergency Leave Request

Hi [Manager's Name],

Due to an urgent personal matter, | need to request leave starting from [start date] to [end date]. |
apologize for the short notice and will make arrangements to ensure my responsibilities are covered.
Thank you for your understanding.

Best,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/vacation-or-holiday-permission-letter




